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PLANNING APPLICATION  
 

 Administrative Adjustment  Administrative Use Permit  Annexation 

 Appeal  Conditional Use Permit  Development Agreement / Amendment 

 Downtown Project Review  Extension of Time (for:____________)  General Plan Amendment 

 Planned Unit Development  Pre-Application Review  Sign Program / Amendment 

 Site Development Review  Specific Plan  Specific Plan Amendment 

 Tentative Parcel Map  Tentative Tract Map  Variance 

 Zone Change - Map  Zoning Ordinance Amendment  Other_________________________ 


Project Description  
 

General Description of Proposed Project:  

 
 
Has this project received Pre-Application  
Review Comments? 

 Yes 
PR No. 

 No 

Other Related Cases:  
 

 
Property Information 
 

Project Address or Location:  

Assessor Parcel Number(s):    

Total Site Acreage:    

Current Land Use:  Proposed Lane Use:  

Current Zoning:  Proposed Zoning:  

Current General Plan:  Proposed General Plan:  

 

 

Contact Information  
     

Applicant Information –The applicant is the designated contact to receive materials from the City. 

 
 
 
 
 

Application No.:  

Date Received:  

Received By:  

Planner Assigned:  

Concurrent Projects:  

  

Applicant Name:  

Applicant Address:  

Contact Name:   

Phone Number:  Email:  

Applicant’s Interest in Property:  Own  Rent Other: 

City of Hemet 
PLANNING DIVISION 

445 E. Florida Avenue, Hemet, CA  92543 
(951) 765-2375 

www.cityofhemet.org 
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Owner Information (Consent Affidavit required if Applicant is not the Property Owner) 
 

Owner Name:  

Owner Address:  

Contact Name:  

Phone Number:  Email:  

 

Architect Information 
 

Architect Name:  

Architect Address:  

Contact Name:  

Phone Number:  Email:  

 

Engineer Information 
 

Engineer Name:  

Engineer Address:  

Contact Name:  

Phone Number:  Email:  

 

 

Notifications 
 

1. Appointments are recommended for submittals.  Call the Case Planner or 951-765-2375 for scheduling. 

2. Applications will be initiated within 24 hours of submittal.  Applications submitted after noon on Thursday will 
be initiated the next City Hall business day. 

3. Acceptance of the application at the counter does not represent a complete application.  Government Code 
Section 65943 provides 30 days in which the City can review the application and determine completeness.  The 
applicant will be sent a letter during this time period with either a statement of completeness or a list of 
additional items that are necessary to complete the application. 

4. If projects include a legislative item required to be heard by the City Council, all other concurrent applications 
for the project will also be heard by the City Council. 

 

Authorizations 
 
Print Applicant Name              

Applicant Signature           Date       

 

Attachments 
 

1. Property Owner Consent Affidavit (Not required for Pre-Application Review applications). 
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Property Owner 
Consent 

Affidavit 

 
 
 

 
 

445 E. FLORIDA AVENUE, HEMET, CA 92543     (951) 765-2375 
 

**THIS FORM MUST BE NOTARIZED** 
 

PROJECT NO(s).___________________________________ 
 
STATE OF CALIFORNIA )     DATE:                                                
COUNTY OF RIVERSIDE ) SS 
CITY OF HEMET  ) 
 
I\We, ___________________________,   __________________________, the OWNER(s) of the Real  
Property involved in this application, do hereby consent to the filing of this application.  I\We do hereby 
appoint the following person(s) as my agent(s) to act on my behalf on the foregoing application: 
 
   
AGENT: ____________________________________    Phone No: (___)____________ 

(Printed Name of Agent)  
 
Address of Agent: ______________________________________________________    

Number) (Street)    (City)  (State)  (Zip) 

 
OWNER:________________________________ OWNER: _______________________________ 

(Signature) (Signature) 

 
Address: ______________________________ Address: _______________________________ 

      (Number) (Street)              (Number)               (Street)    
 

     _______________________________                    _______________________________ 
 (City) (State)    (Zip) (City)                      (State) (Zip) 

 
 

NOTE: A NOTARIZED OWNER’S AFFIDAVIT IS REQUIRED AS PART OF ALL APPLICATIONS.  IF OWNERSHIP IS HELD OTHER THAN BY AN INDIVIDUAL, 
PROOF, IN THE FORM OF A SPECIAL POWER OF ATTORNEY, AUTHORIZED CORPORATE RESOLUTION, PARTNERSHIP AGREEMENT OR OTHER 
ACCEPTABLE DOCUMENT(S) SHALL BE SUBMITTED TO THE CITY ALONG WITH THE NOTARIZED SIGNATURES OF THOSE OFFICERS AUTHORIZED 
TO SIGN ON BEHALF OF CORPORATION OR PARTNERSHIP.  PLEASE NOTE THAT YOUR APPLICATION MAY NOT BE DETERMINED TO BE 
COMPLETE UNLESS AND UNTIL OWNERSHIP CAN BE VERIFIED. 

 
 

 FOR OFFICIAL USE ONLY 
 
STATE OF _____________________) 
  
COUNTY OF ___________________) 
 
 
Subscribed and sworn to (or affirmed) before me this _____ day of ___________________20 _____ 
 
BY ____________________________________, BY ______________________________________ 
       (Printed Name of Owner As Signed Above)           (Printed Name of Owner As Signed Above) 
 
Proved to me on the basis of satisfactory evidence to be the person(s) who appeared before me. 
 
 
______________________________________ SEAL 
 NOTARY PUBLIC 

City of Hemet 

A notary public or other officer completing this 

certificate verifies only the identity of the individual 

who signed the document to which this certificate is 

attached, and not the truthfulness, accuracy, or 

validity of that document. 



             
 
The following instructions are intended to provide the necessary information and procedures to facilitate 
the processing of a Conditional Use Permit – Streamlined Review application.  Your cooperation with these 
instructions will ensure that your application can be processed in the most expeditious manner possible. 
 

THE CONDITIONAL USE PERMIT – STREAMLINED REVIEW APPLICATION FILING PACKAGE 
CONSISTS OF THE FOLLOWING: 

 
A. APPLICATION SUBMITTAL REQUIREMENTS 
 

� 1.  Completed application form.  
a. Property Owner Consent Affidavit or Corporate Resolution, if owner is different from 

applicant. 
 

� 2.  Processing fees:  
a. Application processing fee pursuant to the latest adopted fee schedule. 
b. CEQA – Categorical Exemption fee (paid with submittal). 
c. Notice of Determination recordation fee (paid when application is scheduled for public 

hearing). 
d. Public hearing notice fees (paid when application is scheduled for public hearing). 

 
� 3. Preliminary title report completed by a licensed title company and prepared less than 6 

months of the application submittal date. 
 

� 4.  Proof of ownership (i.e., grant deed). 
 

� 5.  A letter signed and dated by the applicant that addresses each of the following:  
a. Detailed description of proposed use and activities including hours of operation, number 

of employees, type of equipment and materials used, time and location of deliveries.  
b. Compatibility with surrounding uses pertaining to noise, lighting, parking, storage, 

aesthetics, hazardous materials, and operations.  
c. Site design including parking and access. 

 

� 6.  Ten (10) full-size (24”x36” folded to 9”x12”) copies of the following development plan sheets 
prepared per City standards  
a. Site plan including parking and circulation.  
b. Floor plans.  
c. Any additional items requested by staff to process the application. 

 

� 7.  Photo documentation  
a. Photos of the site including any existing buildings, landscaping, and site features labeled 

and keyed to a sitemap. 
b. Photos of the surrounding properties (north, south, east, west) labeled and keyed to a 

site map. 
 

� 8. One (1) electronic copy on CD of all submission materials including development plan sheets 
in PDF format, technical studies, landscape plans and color renderings.  

 

City of Hemet 
PLANNING DIVISION 

445 E. Florida Avenue, Hemet, CA  92543 
(951) 765-2375 

www.cityofhemet.org 

 

CONDITIONAL USE PERMIT 
STREAMLINED REVIEW 

SUBMITTAL REQUIREMENTS  
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WHEN THE APPLICATION IS DEEMED COMPLETE BY STAFF, THE FOLLOWING ITEMS ARE 
REQUIRED PRIOR TO SCHEDULING FOR PUBLIC HEARING:  

  

� 9. Ten (10) full-size (24”x36” folded to 9”x12”) and one (1) 11”x17” (folded to 8½” x 11”) copies 
of the revised development plan sheets, drawn to scale, and placed in sets.  
a. Any additional items requested by staff to process the application.   
b. If the staff determines appropriate, 11”x17” sheets may be substituted for the full-size 

plans. 
 

� 10.  One (1) set of 8½ “ x 11” reduction of all revised development plan sheets. 
 

� 11.  One (1) electronic copy on CD of all submission materials including revised development 
plan sheets in PDF format and photo documentation.  

 
� 12.  Public hearing noticing fees (newspaper publication, mailing, posting). 

 
� 13. Notification package prepared and certified by a licensed Title Company with data updated 

less than six months from the submission date and includes:  
a. One (1) 8½” x 11” radius map that shows the boundaries of the subject property, the 

500 foot radius line, and the boundaries of all assessor parcels within the 500-foot 
radius boundary.  The radius boundary line may be amended by the Director. 

b. A list of assessor parcel numbers within the 500-foot radius boundary and the mailing 
addresses of all property owners and property occupants when the owner mailing 
address is different than the property address. 

c. Two (2) sets of property owner and property occupant (when the owner mailing address 
is different than the property address) mailing labels for all parcels located within the 
500-foot radius boundary and one (1) electronic version in Microsoft Word. 

i. Labels shall be 1” x 2.5”, self-adhesive, on 8 ½ “ x 11” sheets. 
ii. Each mailing label shall include the assessor parcel number. 

iii. The data shall be from the latest County Assessor’s information.  
d. A notarized public notice mailing affidavit signed by the applicant or preparer. 

 

B. APPLICANT NOTIFICATIONS 
 

1.  Receipt of the application at the Planning Division counter does not indicate acceptance of a 
complete application.  Government Code Section 65943 provides 30 days in which the City 
can review the application and determine completeness.  The applicant will be sent a letter 
during this time period with either a statement of completeness or a list of additional items 
that are necessary to complete the application. 

 
2.  It is recommended that the applicant and/or representative be present at all hearings. 
 
3.  All correspondence and reports will be sent electronically (e-mailed) only to the project 

applicant as designated on the application form. 
 
4.  Please direct all questions to the Case Planner or contact the Planning Division at 951-765-

2375. 
 

C. ATTACHMENTS 

1.  Hemet Municipal Code Section 90-42. 
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HEMENT MUNICIPAL CODE, CHAPTER 90 (ZONING ORDINANCE) 
 
SEC. 90-42. - CONDITIONAL USE PERMIT (CUP) APPLICATIONS.  

(a) Purpose. Certain types of land uses require special consideration in a particular zone or in 
the city as a whole, and possess unique or special characteristics which make automatic 
inclusion as permitted uses either impractical or undesirable. For such uses, certain 
safeguards and conditions may be required to protect the public health, safety, 
convenience and general welfare and assure compatibility with adjacent uses.  

(b) Applicability.  A conditional use permit shall be required for any use designated as requiring 
a conditional use permit in the city’s land use matrix for the zone in which the project is 
located. 

(c) New applications. An application for a conditional use permit shall be filed with the director 
or the director's designee by the property owner or an authorized agent on a form(s) 
prescribed by the director, and shall include information and/or maps which are deemed by 
the director to be necessary to enable the approving authority to make the required 
findings. The director or the director's designee shall make available, in writing, a listing of 
the information and/or maps which are required to be submitted. Concurrent applications 
may be filed and processed.  

Sec. 90-42.1. - Application fees and refunds.  

(a) An application fee for a conditional use permit shall accompany the application submittal 
requirements which are filed with the director. The fee(s) shall cover the costs of 
processing the applications in accordance with a schedule adopted from time to time by 
city council resolution.  

(b) A streamlined conditional use permit with a reduced application fee may be 
considered in certain circumstances in which the amount of staff time required to 
process an application is less if the applicant can demonstrate to the satisfaction of 
the director that: 
(1) The use is proposed to occupy an existing building or tenant space in a legally 

constructed building and tenant improvements or additions do not increase the 
existing square footage by more than 30 percent; 

(2) The use meets all development standards of the zone, including providing for 
adequate parking; 

(3) The use is not detrimental to public health and safety; 
(4) The use does include any uses determined to have a community sensitivity 

such as an adult business, alcohol sales, live entertainment, pawn shop, smoke 
shop, massage parlor, or tattoo/piercing shop; 

(5) The use is not specifically listed in other chapters of the code as requiring a 
conditional use permit with additional application submittal requirements or 
findings; 

(6) The environmental effects of the use do not require the preparation of a 
mitigated negative declaration or environmental impact report 

(c) Applications which are deemed incomplete and with no activity to complete the application 
for a period of 12 months from the filing date are considered automatically withdrawn and 
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may be subject to a refund in accordance with this section.  Applications which have been 
withdrawn will require a new application and fee to be submitted in order to process the 
application. 

(d) Application fee refunds shall be authorized by the director for applications that are 
withdrawn upon written request and proof of payment by the applicant, in accordance with 
a refund schedule based upon staff time spent on the project. Requests for application fee 
refunds shall be valid for a period of up to six months from the date of withdrawal. 

(e) Portions of application fees paid to another jurisdiction or agency for services to be 
rendered in connection with the application shall not be refunded by the city. Nothing 
contained in this section shall prohibit another jurisdiction or agency from refunding fees 
directly to the applicant. If fees have been paid out to another jurisdiction or agency, the 
administrative fee related to coordinating the review of applications by other jurisdictions or 
agencies is non-refundable.  

Sec. 90-42.2. - Investigation.  

The director shall investigate and prepare a written report on all applications. Copies of the 
report shall be provided to the approving authority and the applicant at least three calendar days 
prior to a hearing on the application.  

Sec. 90-42.3. - Hearing and notice procedure required.  

(a) Hearing Date. The director in the case of the planning commission, and the city clerk in the 
case of the city council shall set the time and place of the required public hearings. The 
hearing body, i.e., the commission, or council may change the time or place of their 
hearing, or may continue their hearing from time to time.   

(b) Public hearing notice. Notice of public hearings shall contain the time and place of the 
hearing and the location and proposed use of the subject property.  

(c) Publication. Notice of public hearing shall be published once in a newspaper of general 
circulation in the city not less than ten days prior to the date of the hearing. 

(d) Mailing. Notice of public hearing shall be mailed not less than 10 days prior to the date of 
the hearing of owners of property within a radius of 500 feet of the exterior boundaries of 
the subject property.  If the director deems the proposal to have a greater effect than the 
required notification radius, the director may increase the notification radius appropriately. 

(e) Testimony.  A summary of all pertinent testimony offered at the public hearing, the names 
and addresses of the persons testifying, copies of all notices affidavits of posting and 
publication, and records of action taken shall be a part of the permanent files of the 
project. 

Sec. 90-42.4. - Review of applications and approving authority.  

(a) Planning commission. The planning commission shall be responsible for the review and 
approval of conditional use permits.  

(b) Conditions of approval.  The planning commission may impose conditions of approval 
which pertain to the development of the property and the operating conditions of the 
proposed use.  Such conditions shall promote the safe and orderly use of the property and 
preserve the integrity and character of the surrounding land uses, as appropriate. 
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(c) Effective date.  The conditional use permit shall become effective 10 days following the 
date of approval by the applicable approving authority, unless otherwise appealed 
pursuant to section 90-42.6. 

(d) Action of the planning commission shall be final unless appealed in accordance with the 
procedures of section 90-42.6. 

Sec. 90-42.5. - Findings required.  

Upon approval of a conditional use permit the following findings shall be made by the 
approving authority:  

(a) That the proposed location of the conditional use is in accord with the objectives of this 
chapter and the purposes of the zone in which the site is located; and  

(b) That the proposed location of the conditional use and the conditions under which it would 
be operated or maintained will not be detrimental to the public health, safety or welfare, or 
materially injurious to properties or improvements in the vicinity; and  

(c) That the use and operation is consistent with the general plan elements, goals, and 
policies; and 

(d) That the type, intensity, sensitivity and operating characteristics of the proposed use, and 
the manner in which they will be located on the site, are compatible with existing land 
uses, the character of established neighborhoods, or planned development in the vicinity. 

Sec. 90-42.6. - Appeals.  

An appeal of a planning commission decision may be made by an interested party to the 
city council. The appeal shall be filed within ten calendar days of the commission decision by 
filing a letter of appeal with the director. The director shall schedule the appeal for a hearing 
before the city council within 30 calendar days. The council may affirm, modify or reverse any 
planning commission decision, making findings required by this chapter and/or state law. The 
decision of the city council shall be final.  

Sec. 90-42.7. - New application following a denial.  

An application for a conditional use permit on the same property or substantially the same 
property following the same request, shall not be accepted within one calendar year of the date 
of denial unless the approving authority waives the resubmittal date at the time of project denial.  

Sec. 90-42.8. - Expiration and time extensions.  

A conditional use permit approval shall expire 24 months after final approval unless: 
construction has commenced and is being carried on diligently to completion, or an application 
for a time extension is filed prior to the expiration. If an application for extension is filed prior to 
the expiration, the approving authority may extend the time limit up to a maximum period of 
three additional years. 

Sec. 90-42.9. - Modifications and/or revisions.  

Modifications or revisions to an approved application shall require the submittal of a 
conditional use permit modification application and shall conform to all of the submittal 
requirements and fees in effect at the time of application. Only the approving authority shall 
approve modifications or revisions to approved applications and only after the hearings required 
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in this chapter. Modifications must be found in substantial conformance to the purpose and 
intent of the original approval.  All copies of the revised conditional use permit including the site 
plan and conditions of approval shall be dated and signed by the director and made a part of the 
record. 

Sec. 90-42.10. - Applications to run with the land.  

Approved conditional use permit applications run with the land and shall continue to be 
valid upon a change of ownership of the site or structure which was the subject of the 
application provided that the use has not ceased for six months. All conditions of the application 
shall continue to apply to the new owner, and the change in ownership shall require a new 
business license and certificate of occupancy to be filed with the city.  

Sec. 90-42.11. - Suspension and/or revocation.  

(a) Suspension for violation. Upon violation of any applicable provision of this article, or, if the 
application was granted subject to conditions, upon failure to comply with conditions, the 
application shall automatically be suspended. The planning commission shall, within 40 
calendar days of the suspension of the conditional use permit, hold a hearing in accordance 
with the requirements of section 90-42.3 to consider revocation.  

(b) Findings for Revocation. A conditional use permit may be revoked if the planning 
commission finds: 

(1) That the use is detrimental to the public health, safety, or welfare, or materially 
injurious to properties or improvements in the vicinity; or 

(2) That the conditional use permit was obtained by fraud; or 

(3) That the use for which the conditional use permit was granted is not being exercised; 
or 

(4) That the use for which the conditional use permit was granted has ceased or been 
suspended for more than six months; or 

(5) That a status of non-compliance exists with regards to any of the conditions of the 
conditional use permit. 

(c) Revocation. If after the hearing the planning commission is not satisfied that the regulation, 
general provision or condition for which compliance is required is being met the following 
actions shall be taken:  

(1) The permit may be revoked and become null and void; or 

(2) The planning commission may take such action as deemed necessary and 
appropriate to ensure compliance with the regulation, general provision or condition; 
or  

(3) New requirements and/or conditions may be added. 

(d) Action of the planning commission shall be final within ten calendar days unless appealed 
in accordance with the procedures of section 90-42.6.  
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